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International courses and training programmes 2019-2020
Scholarship application form
Courses in English

—

deadline for submission of applications: 

7 February 2020
Publication of the call: 30 september 2019

—

Preliminary instructions to read carefully
· For valid submission of an application, please fully complete, using a computer, this form. Then print it starting at page 4 and include, at point 13, Sworn Statement, your handwritten signature preceded by the handwritten phrase “lu et approuvé”. Send it in along with the required attached documents, in a single copy by express courier or post, to the following address:


ARES – Commission de la Coopération au développement
Rue Royale, 180 – 5ème étage
1000 Brussels
BELGIUM

Only applications presented on this form, duly completed in English, will be considered.

If you wish to include additional documents with your application, you are free to do so, but all information requested must be included at the exact place reserved for this on the form. Incomplete forms due to references to additional documents will be rejected.

All the required documents (see point 14, List of required documents to be attached) must be attached to this form. The form and its attachments must be stapled or bound in a single file. The application must arrive at ARES’ offices in one packet, all together. Documents sent separately will not be accepted.
Applications must arrive at ARES’ offices by February 7, 2020.
There will be no consideration for applications submitted after the deadlines specified above.
· No return receipts shall be provided. All applicants will be informed by e-mail of the results of the selection process.

· No documents sent to ARES will be returned to applicants. 

· Applications that are not selected will not be18 sent on to universities.

· To apply for our grants, you do not need to obtain admission to a university first. If you are selected, your application file will be sent on to the ad hoc department of the university to begin admissions procedures. 

· If you are not selected, your application will not be retained for the following year. If you wish to apply for a grant the following years, you will need to reconstitute a complete application file based on the new form available on the ARES website starting the September prior to the year you wish to undergo coursework or training.
Therefore, no response will be provided to requests to roll over the application file to the following year.
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SUMMARY OF ARES GRANTEE’S PERSONAL DETAILS

Please complete the chart below with the information from your application file. This includes details that will be given codes in our database. It is therefore essential that you fill this out carefully.

	PERSONAL DETAILS

	GENDER
	

	LAST NAME(S)  and  MIDDLE NAME(S)   as indicated on your passport:
	

	FIRST NAME(S)
	

	NATIONALITY
	

	DATE AND PLACE OF BIRTH
	BORN ON THE (dd/mm/yyyy): 
	AT: 

	LANGUAGE
	

	MARITAL STATUS
	

	PRIVATE ADDRESS
	STREET NAME, NUMBER, POSTBOX
	

	
	POSTAL CODE - CITY
	

	
	COUNTRY
	

	CONTACT INFORMATION

	E-MAIL
	

	BACKUP E-MAIL
	

	TELEPHONE (in an international format: +country code area code number. E.g.: +32 2 770 76 94)
	PRIVATE:
	WORK:

	
	
	

	EMERGENCY CONTACT PERSON

	LAST NAME(S) AND MIDDLE NAME(S)
	

	FIRST NAME(S) 
	

	E-MAIL
	

	TELEPHONE (in an international format: +country code area code number. E.g.: +32 2 770 76 94)
	

	TRAINING COURSE FOR WHICH A GRANT IS REQUESTED

	 

	HOW DID YOU HEAR ABOUT THE GRANT PROGRAM?

(tick the relevant boxes)

	☐ Through the Belgian Embassy

☐ Through the Wallonie-Brussels delegation

☐ Through a local university


☐ Through an acquaintance


☐ Through the ARES website

☐ Through a local ministry



☐ Through the local media




☐ Other:



TRAINING COURSE FOR WHICH A GRANT IS REQUESTED

	Check the box corresponding to the course for which the scholarship is being requested:

	1.
	
	Specialized Master in Public Health Methodology

	2.
	
	Specialized Master in Microfinance

	3.
	
	Specialized Master in International and Development Economics

	4.
	
	Specialized Master in Integrated Management of Health Risks in the Global South (IManHR)


Only one course can be selected by ticking the box that corresponds to the course. No response will be given to applications that mention more than one course or that have selected no courses.
PERSONAL DETAILS

	

	Gender
	
	Female
	
	Male

	LAST NAME(S)
	Please fill out your last name or names (including middle name) as indicated on your passport:

	
	

	First name(s)
	Please fill out your first name or names as indicated on your passport:

	
	

	Nationality
	

	Date and place of birth

(format: 01/01/2014)
	Born on the:
	at:

	
	
	

	Age
	No response will be given to applications that do not meet this selection criterium: being under 40 years of age for coursework and under 45 years of age for training courses, at the time the training is scheduled to begin.

	
	
	
	Years of age

	Marital status
	
	Single
	
	Married
	
	Divorced
	
	Separated
	
	Widowed

	Full private address
	Street name, number, postbox:
	

	
	Postal code:
	

	
	City:
	

	
	Country:
	


CONTACT INFORMATION

Applicants who are selected are informed by e-mail of their selection and must quickly confirm their participation in the training/coursework. It is therefore mandatory to provide an e-mail address that is reliable and accurate. 

A backup e-mail address is requested in case of any change in e-mail address or mistake in the address. Only the two addresses provided will be used for electronic contacts. Please note: the backup e-mail may not be the e-mail of another application for CSI grants.

A reliable telephone number must also be provided when it is necessary to get in touch with the applicant. 
Finally, the contact details of an emergency contact person must be provided.

	

	E-mail
	

	Backup e-mail
	

	Telephone

(in an international format: +country code area code number. e.g.: +32 2 225 45 11)
	Private number: 
	Work number: 

	
	
	

	Emergency contact person
	LAST NAME and First name
	

	
	Telephone (in an international format: +country code area code number. e.g.: +32 2 225 45 11) 
	

	
	E-mail
	


SECONDARY SCHOOL STUDIES

	

	Date of completion of secondary school studies

(please indicate the month and the year)
	

	Name of the school that has delivered the certification of completion of secondary school studies
	

	Country in which secondary school was completed
	

	Area(s) of concentration 

(in the final year of secondary school)
	

	Grades 

(in the final year of secondary school)
	


HIGHER EDUCATION

Your application must include a certified copy of any diplomas and grade transcripts for the applicant (photocopies or scan of these documents are not accepted). These documents are mandatory as part of the application process for submission to the academic authorities at the host university. They play an essential role in the grantee’s admissions process. Applications that do not meet these criteria will automatically be rejected.

Please specify the courses of study followed in the country of origin or abroad (university studies and non-university higher education), by indicating, first of all, the main diploma obtained. 

One line per academic year must be filled out. Years off or those repeated must also be mentioned.

	Academic year
	Year of degree program pursued
	Name of institution

+ country
	Performance/honors

(even in the case of failing grades)

	E.g.: 1991-1992
	E.g.: 1st year of law studies
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Add more lines if necessary. 
	

	Titles of university degrees/diplomas 
	Under graduate degree (180 CECT credits): 

	
	Graduate degree (120 CECT credits): 

	
	PHD degree: 

	List of publications and active participation in scientific events (please attach a detailed list as an annex, if needed)
	


SHORT TRAINING COURSES – GRANTS

Have you followed any short training courses (retraining, training courses, seminars, etc.)?

	
	No
	
	Yes 


If so, which ones? Please specify the year, the institution and the place, and, if possible, the organization that financed the grant, if such is the case (please attach a detailed list as an annex, if necessary).
	Year
	Name of the training course
	Name of the institution

+ country
	Organization that financed the grant (if this was the case)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Add more lines if necessary. 

Have you received a grant in the past?

	
	No
	
	Yes


If so, what was it? Please specify the year, the institution, the place and the organization that financed the grant.

	Year
	Type of grant
	Name of the institution

+ country
	Organization that financed the grant

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Add more lines if necessary. 

Have you applied for, for the 2020-2021 academic year, a grant from another organization?

	
	No
	
	Yes


If so, from which one?

PROFESSIONAL EXPERIENCE
The applicants must prove that they are active in a RELEVANT professional field, in a developing country, over at least two years since the end of their basic university diploma, or for three years after completing their studies when the applicants hold a doctoral degree from a university in an industrialized country. Please note: training or internship experience is not counted as relevant experience.

This chart must be completed, regardless of possible additional elements attached to the application. Please indicate current employment and then, in reverse chronological order, previous employments.

	Period
	Type of job within companies
	Employer

	E.g.: from 01/01/2010 to 31/05/2010
	E.g.: position as a… (doctor, lawyer, etc.)
	E.g.: place of work (name of the hospital, ministry, etc.)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Add more lines if necessary. 

Please also attach 2 letters of recommendation from your current employer and/or previous employers, as an annex.
CURRENT EMPLOYMENT
	

	Job title within the company/institution
	

	Name of the company/institution that currently employs you
	

	Full address of the company/institution
	Street name, number, postbox:
	

	
	Postal code:
	

	
	City:
	

	
	Country: 
	

	LAST NAME(S) and first name(s) of the manager of the company/institution
	

	Telephone number of the manager of the company/institution
	

	E-mail address of the manager of the company/institution
	


Upon your return to your country, will this job be held for you and guaranteed by your employer?

	
	No
	
	Yes


If so, please attach a re-employment pledge signed by your employer.

LANGUAGE SKILLS
Good written and spoken knowledge of English is required for courses and training programmes given in English. 
Knowledge of French is recommended for the daily life in Belgium. 
Please indicate on the chart below the applicant’s skill level by using the following codes: 

MT = mother tongue – VG = very good level – G = good level - L = lower level

	Language
	Verbal comprehension
	Reading comprehension
	Speaking skills
	Writing skills

	French
	
	
	
	

	English
	
	
	
	

	Other language(s)

Please specify below:
	
	
	
	

	
	
	
	
	


Add other lines if necessary. 

KNOWLEDGE OF THE GRANT PROGRAM
How did you hear about the grant program?

Tick the relevant box(es). 
	

	1.
	
	Through the Belgian Embassy

	2.
	
	Through the Wallonie-Brussels delegation

	3.
	
	Through a local university

	4.
	
	Through an acquaintance

	5.
	
	Through the ARES website

	6.
	
	Through a local ministry

	7.
	
	Through the local media

	8.
	
	Other (please specify below):

	
	


MOTIVATIONS
Reasons for wanting the grant must be indicated below in 1 page maximum per question (additional pages will not be considered).

Explain what has motivated the request to participate in coursework or training course related to the grant 

(For example: what professional goals do you wish to achieve, and how could this training help you achieve them? What are the personal reasons that motivate you to want to have this training? ...)

Describe how this training or coursework in Belgium may be put to use upon your return to your country of origin 

(Example: how does this training meet a need that you have noted in your country of origin? How would your professional status allow you to implement any skills acquired in this training? How would you go about making full use of this training in your country of origin? ...)

SWORN STATEMENT

I, the undersigned, do solemnly declare that the information provided, included that related to my marital status, is true and genuine.

If a grant is given to me, I promise to:

1. Register at the host university in order to join the aforementioned program and do my utmost to complete this program with a high level of performance, in the shortest time possible. I am aware that I am not authorized to modify, on my own, the program set for me, nor to prolong my stay in Belgium to take on additional training or coursework;

2. Respect the rules and regulations of the host university and stay in Belgium throughout the duration of this training/coursework, except when expressly authorized by the academic adviser;

I understand that, in case of non-compliance with expected obligations or of false or incomplete statements, ARES reserves the right to stop grant provision without advance notice. 

3. Return to my country of origin upon completion of this aforementioned program;

4. Place my skills at the service of the development of a developing country, as soon as the training has been completed;

5. Draft a report about my stay in Belgium and my completion of the program. This report will be countersigned by the academic adviser.

Furthermore, I agree to allow ARES to process and store my personal data for a specific amount of time. ARES promises to store only personal data that is necessary for the proper operation of the CSI grant program, as well as for statistical purposes. I also agree that, if need be, ARES may share certain personal information with partner universities and other institutions.

Place, date and signature, preceded by the handwritten phrase “Lu et approuvé”.

Signed at: 

Date: 

Applicant signature:

LIST OF REQUIRED DOCUMENTS to BE ATTACHED 
Please attach the following documents, in the order specified, to this application form:

6. An ID photo (to be stapled or pasted onto page 4).

7. A certified copy of all your diplomas with their translations (prepared by a sworn translator) in French, unless they have been written in Dutch, English, German, Spanish, Italian or Portuguese.

Reminder: a certified copy is a copy of an official document upon which bears a stamp and an ORIGINAL signature from the relevant authorities in your country. Any copy of the document that does not include the original stamp and signature of the relevant authorities will not be considered a certified copy.

8. A transcript of courses taken and grades obtained, in one of the aforementioned languages, year-by-year, for each year of your university or non-university higher education. In the case of failing out, a certification of attendance dated after the month of January of the relevant year. The items must be drawn up by the relevant institutions and must bear their original stamp or be certified copies.

9. Official proof of business activities and/or certifications of employment for the last five years (2015-2016, 2016-2017, 2017-2018, 2018-2019, 2019-2020).

10. Two letters of recommendation from individuals in your field of work or from the world of academia.

11. An official certificate of citizenship (document certifying the applicant’s nationality, and not a brith certificate), issued by the municipal civil authority, an embassy, consulate, Ministry of Justice, etc.

If relevant:

12. Additional documents required for certain training courses (e.g.: the pre-project proposal). Details about these documents can be found on the training course page of our website: www.ares-ac.be 

13. A detailed list of publications, active participation in scientific events, participation in short training courses.

14. A re-employment pledge from your employer.

15. A certification of French language skills for applicants who have not had instruction in the French language.

	Checklist for documents that must be provided:
	

	Do I meet ALL of the eligibility criteria?
	
	YES
	
	NO

	Have I provided ALL the required documents for my file to be in order?
	ID photo

Certified copy of my diplomas

Certified copy of my academic transcript

Official proof of business activities/employment over the last 5 years

2 letters of recommendation

My official certificate of citizenship

	If relevant, have I provided the following documents:
	Detailed list of publications, etc.

Re-employment pledge from my employer

	Have I provided ALL of the additional required documents related to the training course that I’m applying for?
	
	YES
	
	NO


INFORMATION IN CASE OF SELECTION
In case of selection, the grantee will receive details about their reception at Brussels national airport (or at Brussels-Midi train station) and about their housing, by e-mail, a few weeks before their departure date. They are therefore advised to check their e-mail inbox frequently, starting from the moment they learn that they have been selected.

As soon as they receive the message, if they do not wish to be welcomed as planned, or if they plan to take care of their own housing, they must inform their host university well before their arrival in Belgium. In this case, ARES and the host university are released, from the moment that the waiver notification has been sent by the grantee, from any obligation whatsoever concerning their welcome and/or housing.

If they do not send in any waiver, but they have indeed organized their own welcome and/or housing, the grantee will be required to reimburse ARES and/or the host university for any fees incurred for their reception or housing.

The grantee must be aware that the training course for which they may be selected requires diligent attendance to the courses given, as well as to the demanding personal work it requires. He shall inform ARES of any specific situation related to his physical or mental health that may impact his attendance at courses or his work on individual projects (pregnancy, illness, invalidity, etc.) at the time of applying for the grant, or as soon as he is aware of this issue. If this obligation to inform is not adhered to, the host university cannot guarantee proper housing conditions for the grantee, nor sufficient support.







Staple/paste �a recent ID photo here
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